ClickFORMS Quick Start Guide

UAD Features and Benefits:

e Convenient color coded cells for all 92 UAD required fields
Color coded dialog boxes for the top 18 UAD required fields
o These dialog boxes are included on certain cells so when you enter the data into the
cell, ClickFORMS can convert the data into the correct cell format and XML output
Definition of UAD terms and abbreviations is automatically added to every report
e Convert non UAD reports to UAD format
Cells with invalid data will be notated by an orange color

To Start a New UAD Report:

Click on the Services Tab above the toolbar. Click on UAD Compliance to set your UAD Report
Preferences.
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A dialog box will appear, asking you which type of UAD interface (UAD First Look, UAD Power User, or
UAD Specialist) you would like to use. You can also chose to be asked to activate UAD Compliance
with each 1004, 1073, 1075 or 2055 report you begin. Then select whether to add the UAD Definitions
of Terms Addendum to each UAD report. With this box checked, the UAD Definitions of Terms
Addendum will be when you close the report. Our recommendations are pictured below.
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%] UAD Compliance Preferences

Select Compliance Interface

@ UAD First Look

() UAD Power User

UAD Specialist

Turn UAD Compliance On
Ask before activating UAD Compliance for new reports

Automatically append UAD Definitions Addendum to report

’ Cancel

With this configuration, all your new 1004, 1073, 1075 and 2055 reports will open in UAD Compliance
mode, and the UAD Definition of Terms Addendum will be added when you close the report.
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At this point, you may add any forms needed. Once have you added your forms you will notice the
green color- coded fields. These are the UAD required fields. Some will invoke a dialog box when you
tab or click into them, most will not.
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| D did D did not analyze the contract for sale for the subject purchase transaction. Explain the results of the analysis of the contract for sale or why the analysis was not

5 Prce$ Dt of Contracl M
Is there any financial assistance (loan charges, sale concessions, gift or downpayment assistance, etc.) to be paid by any party an behalf of the barrower? D Yes [l No
0

If you tab into, or click on a dialog field, the dialog box will automatically come up. Fill in the required
data and click Save.
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Jontract Price $ Date of Contract he propery seller the owner of public record? £s No Data Source
Is there any financial assistance (loan charges, sale concessions, gift or downpayment assistance, etc.) to be paid by any party on behalf ofthe borrower? DVeS I:' No
If Yes, report the total dollar amount and describe the items to be paid

CONTRACT

On each dialog box there is a help menu option. The help document is specific to each required field
and shows the format and requirement for that cell, as directed by the UAD requirements
documentation.

Street Mumber 8 Mame 302 Piercy Rd

City 5an lose State CA ~ Zip Code 95125
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Uniform Residential Appraisal Report
302 Piercy Rd Ci San Jose State CA Zip Code
Owner of Public Record Coun
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Uniform Appraisal DataSet Help

UAD: Property Address Compliance

The appraiser must enter the subject property address and

the address for each comparable sale. Refer to "Property Save ] [ Cancel ] I Help |
Address" and "Unit#" (if applicable) data fields in the Subject
section for the requirements on completing this field.

t sale for the subject purchase transaction. Explain the results of the analysis ofthe contract for sale or why th

Reporting Format:

Property Address - Text

Unit # (if applicable) - Text 2

City - Text

State - 2-letter USPS abbreviation . sale concessions, gift or downpayment assistance, etc.] to be paid by any party on behaif of the borrower?

ZIP Code - 5-digit ZIP Code or ZIP+4 code (either with or
without the dash)

e neighborhood are not appraisal factors.
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Please note the specific codes and formatting entered into the cell after you save the dialog box.
Because the UAD requirements are so specific you will not be able to enter data in these cells without
using the dialog box. This is to ensure the format and XML requirements are correct before the report is
submitted.
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