ClickFORMS Quick Start Guide

How to Deliver a UAD Compliant XML

1. To begin the New Deliver UAD Appraisal function, click File > Deliver UAD Appraisal.

If you are creating a Non UAD Report, such as a 1025 or 1004C, click File > Deliver MISMO Appraisal.
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2. Select the Delivery Method — choose either Save the appraisal to my Desktop or Upload the appraisal to: and
mark StreetLinks or Appraisal Port. Other vendors will be added as we progress.

- Auto Advance to Next Process: will allow the workflow to function with minimal input from the User.
- Display PDF for Final Review: will display the PDF after it’s created.

- Protect PDF File: will enforce the standard ClickFORMS PDF Protection.

Prepare Appraisal Order for Deli E
I———
Select Delivery Method and Recipient [ M et ] ’ Carcel l

@ Save the appraizal to my Desktop Luto Advance to Nest Process [
Email the appraisal to my client Display PDOF for Final Review [
() Upload the appraizal to: Protect POF File
[C] Streetlinks Appraizal Primary Form: - FNM 1004
(] Appralsalf'ort UaAD Formatted:  Yes
Clear Capital
Coreligic MISMO 2L Verzion: MISMO 2.6 GSE
PCW tdurcor
RELSAS5
Y aluelink
Latdrnark,
L51

Click Next when ready.
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3. This will tell you what type of files are to be created. If you need to change them, do so here, but for the most
part this should be your default for UAD reports.

Non UAD reports, like the 1025, will have the second checkbox checked.

resmesepen b T T =
0 st

Specify the Appraizal "Package” contents [ I ext ] l Cancel ]

The Appraizal "UAD Package" will consist of the following file(s):

ML File [UAD Format) Required for formg: 1004, 1073, 1075 and 20685

[] =ML File Required for forms: 1004C, 1025, 2090 and 2095; [=vailable for all forms)
[TJEMY File Required by AppraizalPort and some AMCs
PDIF File Fequired by G5E s to be embedded inta <ML file

Click Next when ready.
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4. This is the standard ClickFORMS File Selection option.
Files that are unchecked will not be reviewed or included in the PDF.

PLEASE NOTE—ALL COMPS ARE INCLUDED IN THE XML.

e

Select the forms to be included in the Appraisal Report | M et | l Cancel ]

Inciude | Report Form Mame
FIRREA Certification Certific.ation b
FrHbA 1004k C

Iwoice

FHbA 1004

Extra Compsz 4-5-6
Fribda, 1004 Certification
Location Map

Plat Map

Sketch

Phata Subject

Phata Subject Extra
Phata Subject Extra
Phata Subject Extra
Photo Comparables 1-2-3
Photo Comparables 4-5-6
Bradford Technologies
Bradford Techrologies
|10 Definition of Terms

Comparable Rent

*

m

Operating Income Page 1
Supplemental RED 2008
Location Map

Location Map -

REERFREEREREEEEREEEEEEEEEEE

Click Next when ready.
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5. If Auto Advance has been turned on, your images will be automatically optimized.
If not, click the Reduce Image Size button to optimize the images, or click Next to skip optimization.

Optimize Images to Reduce File Size | I et | l Cancel ]

Reduce Image Size

Original Size: 73K

Mew Size:

Tatal Original Image Size: 2652K

Total file size reduced by:

3 | 4 | ] 3 7
Images
in "
Report BT ! - L
Page Mame Flat Map Phota Subject Phota Subject Phata Subject Phata Subiect Exa Phato Subject Extra

Size 14K 13k 15k 14k 18K 19K,

Tupe TIF JPG JPG JPG JPG JPG

Wwidth » Heigth 210=540 RZ7¥=395 R27=395 B27¥s395 B27s395 527x395
Colar 1 bits 24 hitz 24 hitz 24 hitz 24 bitz 24 hits
4 | T |

If you skip image optimization, please answer Yes to the following popup to proceed, or No to return.

The images were not optimized to reduce their size.
Do you want skip Image Optimization and not reduce
the image sizes?

A ClickFORMS Tutorial Page 5



ClickFORMS Quick Start Guide

6. Thisis the Standard ClickFORMS Errors and Omissions review.
Make any necessary changes, and then click Re-Review.

PLEASE NOTE—ANY CRITICAL ERRORS MUST BE RESOLVED BEFORE MOVING ON!

I = -
Prepare Appraisal Order for Deli Iglﬂlg-l

Errorz and Omiszions Review ’ Mext l ’ Cancel l
Farm | Pg | Cel [ErorMessage [Locate | _ .
FNM&1004 | 1 | 25 PUD: HOA Fees indicated - PUD box nat checked. — | [T [ Re-Review ] [ Collapss Window l
FMbA 1004 1 45 COMTRALCT PRICE: Below the Opinion of Market Value
Fhbda 1004 1 113 STREET [FUBLIC/PRIMATE] Mo check box checked. Feview Generated:
Fhkda, 1004 1 143 BASEMEMT: Text entered in Bazement Area - Full or Partial needs to be
FHRa, 1004 1| 143  BASEMENT: Text entered in Basement Area - Full or Partial needs to be 35 Warning(s]
FNM&1004 | 1 | 182 FIREPLACE(S) #: Mo check box checked. B
FNM&1004 | 1 | 186 POOL Mo check bos checked. | [ O Critical Eworls)
Fhbda, 1004 1 188 WwWOODSTOWE(S] #: Mo check box checked. 3
Fr& 1004 1 190  FEMCE: Mo check box checked.
Fhkda 1004 1 192 PORCH: Mo check box checked.
Fhbda 1004 1 202 CARPORT: Mo check box checked.
FHiA 1004 2 13 SUBJECT CITY/STATE/ZIP: Does not match Subject City/State/Zip on
Fhibkda, 1004 2 | 23K BﬁTE‘DF FRIOR SALE/TRAMSFER - SUBJECT: Missing
Fhibkda, 1004 2 | 236 PRICE OF PRIOR SALE/TRAMSFER - SUBJECT: Mizzing i
Fhbda, 1004 2 | 239 DaTE OF PRIOR SALE/TRAMSFER - COMP: Missing
Fhbda, 1004 2 | 240 PRICE OF PRIOR SaLE/TRAMSFER - COMPI: Mizzing
Fr& 1004 2 | 243 DATE OF PRIOR SALE/TRAMSFER - COMPZ: Missing
Fhkda 1004 2 | 244 PRICE OF PRIOR SALE/TRAMSFER - COMP2: Mizzing
Fhbda 1004 2 | 247 DATE OF PRIOR SALE/TRAMSFER - COMP3: Missing
Fhkda, 1004 2 | 248 PRICE OF PRIOR SALE/TRAMSFER - COMP3: Mizzing
Fhibkda, 1004 2 | 288 STATUS OF APPRAISAL: Mo check box checked.
Fhibkda, 1004 3 I LESS FUMCTIOMAL: Missing
Fhbda, 1004 3 33 LESS EXTERMAL: Missing -

When you are satisfied, click Next.

If you have warnings remaining, please answer No to this popup to proceed, or Yes to return.

35 Warning issues were found. Do you want to fix
them before proceeding to the next step?
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7. Thisis where the XML file is created, reviewed, and then validated.
Errors will appear in RED and should be corrected.
If not, they may impact the Lender’s ability to submit to the UCDP.
After the corrections are made, click Re-Check XML.

Create MISMD GSE 26 XML File [ Mext ] [ Cancel ]
UAD XML Review Complete 1004 Re-Check XMLI l Collapse Window ]
Field Label Data Point Cument Yalue Emor Meszsage Suggestion
ﬂ Sales Comparizon Section Site (Comp 1] Adjustment value has been left blank when the descrption...  The adjustment value should not be
A Sales Comparizon Section Porch/Patio/Deck [Comp 1) Adjustment value has been left blank when the descrption...  The adjustment value should not be
A Sales Comparizon Section Site (Comp 2] Adjustment value has been left blank when the description...  The adjustment value should not be
A Sales Comparizon Section Porch/Patin/Deck [Comp 3) Adjustment value has been left blank when the description...  The adjustment value should not be

4 (L1 3

When all the errors have been resolved, click Next.

If there are errors remaining, please answer No to this popup to proceed, or Yes to return to the reviewer.

:’:2 4 UAD errors were found. Do you want to fix them

before proceeding to the next step?
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If the Error is severe enough, you may see the following warning, and you will not be able to proceed:

proceed to the next step until a valid XML is created.
| For assistance please e-mail your ClickFORMS file (the
"clk" file) to uad@bradfordsoftware.com. ]

0 ClickFORMS cannot create a valid XML file. You cannot

Please send the original ClickFORMS report, the .CLK file that you are creating the XML/ PDF from, to
UAD@BradfortdSoftware.com.

You will receive a prompt reply.
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8. This is where the PDF is created and embedded in the XML.

- If the Display the PDF file box is checked, the PDF will display.

‘] Prepare Appraisa‘I'_Order for Delive @ﬂu |
Create PDF file of Appraisal Report MNext | [ Cancel ]
[ Display the PDF file Protect the PDF Create POF

PDF File successfully created

Click Next when ready.
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This is where the files are Saved.

To save all the XML/PDF/ENYV files you just created in the same folder, check the box to Save all files to and click
Browse. Browse to the location you wish to save the files to, or create a new folder.

i] Prepare Appraisal Order for Delivery

Save the Appraisal Files

] l Cancel ]

Save all filez to C:AJzerssKeith ATEX\D ocuments iy ClickFormstUAD #ML Filesh

Mote: & copy of the PDF is contained in the XML file.
#ML File

L serstieith AT B\Documents\ My ClickForms\UAD =ML Files\StreetlinksT est_2a.=ml Save A

FOF File | C:AUsers\Eeith AT BND ocurmentsshy ClickFormsi\UAD =ML FileshStreetlinksT est_2a.pdf

EMY File | EMY Diirectory Save Az

After you specified the folder, click OK, and then click Save All.

To save each file to its own folder location, uncheck the checkbox and click Save As next to the file type.

] Prepare Appraisal Order for Delive

Save the Appraisal Files

[] Save allfiles to C:hUsersikeith ATBXA\DocumentsiMy ClickForms\UAD »ML Files' Browse Save Al
Mote: & copy of the PDF is contained in the XML fils.

#MLFile  Ch\Users\Keith ATBx\Documentsihp ClickFomsiUAD XML Filesh\StreetLinksTest_2a.xml

PDF File

C:hUsershKeith ATBXADocumentsiMy ClickFomshJAD XML FileshStrestlinksT est_2a.pdf

EMY File  |EMW Directom

Save Az
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Eﬁ Prepare Appraisal Order for Deli_@m |

Save the Appraizal Files

| New | | cencel |

[T Save all files to CoWJzers\keith ATB=\Documentst My ClickFarmshJAD ML Files Browse Save Al

Mote: & copy of the PDF is contained in the =ML file.

WMLFle  C:\UsershKeith ATEXAD ocumentsiy ClickForms\UAD SML FileshStreetLinksTest_2a,aml

XML file has been successfully saved
FOF File  CAUJsers\Keith ATEXAD ocuments\My ClickForms\UAD MML Files\StreetlinksTest_2a pdf

EMY File  |EMY Directony Save Az

After you see a message that says XML file has been successfully saved, click Next to proceed.
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10. Your report has been reviewed and saved, the XML has been created, reviewed and validated, and the PDF
embedded.

i - e

Dt sopss O oo N =i e
Processing Complete Close i

i

Howe can we improye _the delivery of vour appraizalz?
The appraizal files were successfully saved. Send us pour suggestions.

Send Suggestion

- You are now ready to send them to your Client.

- If you would like to leave us a feedback about how we could improve our software so it would serve you
even better, please click Send Suggestion.

Click Close to close the dialog box.
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