ClickFORMS Quick Start Guide

How To Convert Your Appraisal Report To An .ENYV file:

Please note that you will need to purchase the AppraisalPort Module in order to access this service.

With your ClickForms report open:

1. Click the “Orders” Menu item and select
the “Send report to AppraisalPort” option.

2. Click the "Export” Button to
continue with the export.

3. If there are any forms that
AppraisalPort will not accept, a notice
window will appear. Click “YES" to
continue without those forms

listed, or click “NO" to exit the
conversion and add the alternate
form if one is available.
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4. A popup will appear to notify you that

the report is about to be delivered. Click

the checkbox to not be notified again (optional)
then click “OK".

5. Once the report has been loaded into
the OADI upload window click the “SAVE"
button to create and save your .ENV file.
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iou are sbout to deliver this document to your client. The document that they
will receive iz the one visible in thiz viewer, Pleaze review the document to
enzure that it accurately represents vour report prior bo submizsion.

Q Information

To review the list of attached forms in your report, click on the Forms menu,
After gelecting a form, you can find photo and text addenda off the major
form from the drop-down 'Page’ menu.
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Uniform Residential Appraisal Report Fil
The purpese of this summarny appraisal report is to provide the lender/client with an accurate, and adequatehy supported, opinion of the market value of
Froperty Address 1234 Sth St City San Jose State G2
Borowar Owner of Public Record County Sanl
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i Assignment Type W Purchase Transaction [~ Refinance Transaction | Other (describe)
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