ClickFORMS 1004MC Service User Guide

Using the 1004MC Service with ClickFORMS

Before you begin you'll need the following:
I - AppraisalWorld Membership - Exported file from your MLS for the market analysis

1 004MC - ClickFORMS Version 6.9.5 or higher

Important notice: It is the responsibility of the appraiser to verify all data and calculations are true and correct. ClickFORMS is

SERVICE not responsible for the accuracy of your MLS data.
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Instant Message Support. ..

Mew Location Map

Flood Maps
Flood Zone Data Only

To use the 1004MC Service, click the Services
menu and scroll down to “1004MC Service.”

Property Analysis

Property and Comp Data

Cost Analysis

Get Census Track

You must be using ClickFORMS 6.9.5 or later to
access this service.
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1004ME Service

Cnline File Manager. ..

Onling Backup Manager. ..

Services Usage Summary

#® 1004MC Market Analysis Wizard

welcome to the 1004MC Market Analysis Wizard.

The 1004MC Market Analysis wizard will pop kel it o SlaiiL ks I
Th. . d .|| k b provider ko the 1004MC Market Analysis Service. Your market
data will then by lyzed by th d rek d by
up. I'his wizara will take you step by step e e e
through the process. Click Next to begin e gy e el

To use the 1004MC Market Analysis Service, you will need an
account with 4ppraisaiiorld.com and an active service
subscription.

For assistance with using the service, click Help.
To conkinue, click Mext,

Dizclaimer - It is the responsibility of the appraiser to verify all data and
calculations are true and carrect, ClickF ORMS is not responsible for the

accuracy of your MLS data, 7
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% 1004MC Market Analysis Wizard

o o o w Welcome to the 1004MC Market Analysis Wizard.
A Login window will appear and request your i _ _
N ) 004MC This wizard helps wou complete Form 1004MC by uploading
Email Address and the Password you received

market data obtained From your multiple listing service (MLS)
SERVICE

via email when you purchased the service. @ AppraisalWorld™ Lagin

Email Address:
‘kim@bradfordsoftware.cam

Password
‘******* ‘

This information is needed to validate your purchase
of the 1004MC service. You will only have to

enter it once — ClickFORMS will remember your
information.

Forgot vour password?

Dizclaimer - It is the respongibility of the appraiser to verify all data and
caleulations are true and corect, ClickF QRMS is not responsible For the
accuracy of your MLS data,
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ClickFORMS

Once you have logged in, a Multiple Listing
Service Providers screen will appear. Choose
your state and the MLS provider you use.

ClickFORMS will remember your choice. You can
change it at any time if you use different service
providers.

Next, you'll configure the market analysis
reporting options. You can choose to treat
pending sales as settled or active listings.

Browse to the location of the MLS export file
you saved earlier, and open it.

You should have saved an export file from your
MLS. If you didn't, click Cancel. Then follow the
instructions in the MLS Setup Guide for your MLS

Multiple Listing Service Provider

# 1004MC Market Analysis Wizard

Selsct your multipls listing service providsr From the list,

Multiple Listing Service Providers

State:

Prowiders: | Amador MLS

Atascadero Association of Realtars ()
Bakersfield Association of Realkars (R}
Barstow Association of Realtors (R)

Bay East AOR
Berksley AOR

Big Bear MLS
Calaveras County MLS

Central Coast MLS

Chico Association of Realtars (R)

Canefo valley Assaciation of Realtors (R)
Contra Costa MLS

Delka ACR.

Desert community assoc,

Bay Area Real Estate Information Services (BAREIS)

California Desert Assaciation of Realtors (R)
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Cancel

& 1004MC Market Analysis Wizard

Report Options

Configure the market analysis reporting options.

Reporting Dptions
Perform the market analysis as of: | gjz7jzo0a | »
Pending Sales

(O Count pending sales as settled.

(% Do not count pending sales as settled,

[ < Back. H Next = ] [ Cancel

# 1004MC Market Analysis Wizard

Upload Data
Upload the files provided by yvour multiple-listing service for analysis.

Market I i<tings File {required)

Coo )

Condominium Listings File {optional)

Browse

provider.

Setup Guides are available online at
http://bradfordsoftware.com/1004mc/
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) 1004MC Market Analysis Wizard

Ready To Analyze
The: 1004MC Market Analysis Wizard is ready to upload your data For analysis.

Click Analyze to begin the market analysis.
YO ur d ata WI | | be p ro Cessed an d fo rms The 1004MC Market Analysis Wizard has all the infarmation necessary ta
upload your data to the 1004MC Market Analysis Service. Click Analyze ta

p (S pa red 5 petfarm the analysis and wour Farms aukomatically filed with the results,

e
[ <liack' L Analyze ] ) Cancel ]
. =

# 1004MC Market Analysis Wizard

Analyzing Data
Please wait while the 1004MC Market Analysis Service processes your data,

Analyzing data and preparing forms. ..

J B d

< Back Next = Cancel

Click Finish when the processing is complete.

V' Macket Analpsie Chnte a

bradford tech

i File No. [
% 1004MC Market Analysis Wizard Case No _

The anslyss has completed successhuly.

Borrower

Your b charts,
froem the msarket analysis. Clck Finish o exit the wizard and view your roport.

Lender/Client

70 — ]| TOTAL SALES AND LISTINGS
oor ] 1 QOver the past year the number of sales has
so | ] decreased. There were 3 sales in Jun-08
and 0 in May-09. There were 46 listings in
40 > Jun-08 and 42 in May-09.
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Your 1004MC Analysis data is now populated in

% Clickd ORMS - [Unfitied Container?.c)

- n . e g o) n-_lszta-‘l
S
=T it -
Btom Bomower -
= | i The iser must use the inf required on this form as the basis for histher conclusions and must provide support for those conclusions, regarding
housing trends and overall market conditions as reported in the Neighborhood section of the appraisal report form. The appraiser must fill in all the information to the extent
itis available and reliable and must provide analysis as indicated below. If any required data is ilable or is idered unreliable, the appraiser must provide an
explanation. It is recognized that not all data sources will be able to provide data for the shaded areas below: if it is available, however, the appraiser must include that data
in the analysis. If data sources provide all the required information as an average instead of the median, the appraiser should report the available figure and identify it as an
average. Sales and listings must be properties that compete with the subject property, determined by applying the criteria that would be used by a prospective buyer of the
subject property. The appraiser must explain any anomalies in the data, such as seasonal markets, new construction, foreclosures, etc.
Prior 7-12 Months | Prior 4-6 Months | Current - 3 Months Overall Trend
Total # of Comparable Sales (Settle 24 4 0 Increasin; Stable Declinin
Absorption Rate (Total Sales/Months 4.00 1.33 0.00 Increasin Stable Declinin
Total # of Comparable Active Listings 108 66 44
Months of Housing S otal Listings/Ab. Rate] 27.00 49.62 0.00
Prior 7-12 Months | Prior 4-6 Months | Current - 3 Months Overall Trend
Median Comparable Sales Price 383.500 264.000 0 j Increasin; Stable | X | Declini
Median Comparable Sales Days on Market 98 75 0 X | Declining Stable || Increasin
Median Comparable List Price 394,000 398.500 398.500
Median Comparable Listing Days on Market 185 187 180
3 Median Sale Price as % of List Price 0.97 0.95 0.00 Increasi Stable Declinin
ol Seller-(developer, builder, etc,) paid financial assistance prevalent? Yes No Declinin, Stable Increasin
A Explain in detail seller concessions trends for the past 12 months (e.g. seller contributions increased from 3% to 5%, increasing use of buydowns, closing costs
nll condo fees, options, etc.

Are foreclosure sales (REO sales) a factor in the market? Yes No__If yes. explain (including the trends in listings and sales of foreclosed properties).

Bene?oBl

An additional addendum with Market Analysis
Charts is created with editable comments that help
you explain the market trends.
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60 ] Over the past year the number of sales has

<o Total Ustings decreased. There were 3 sales in Jun-08
and 0 in May-09. There were 46 listings in

40 Jun-08 and 42 in May-09.
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