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MLS Setup Guide

Set up 1004MC Service with Metrolist Prime Access

Login to Prime Access and run a search that will 
capture all the sales in your market you’d like to 
include in your analysis.

When the search results appear, click on the 
box shown to select all records.  

After you’ve selected all the records, click on 
the Export tab towards the top of the page.

To utilize the ClickFORMS 1004MC Service with this MLS, you must first export a data file.
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At the Export screen, select Full Fields – CSV 
– Enter your email address – Click on Export.  
This will send an email to your specified address 
with a link to download the file.  

An email will be sent to your address containing 
a link to download your search.  Click on the link 
to save your file.
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A file download window will appear.  
Click Save.

A save window will appear.  Select a memorable 
name and location to place the file.

Once the download is complete, click Close.

You can now upload this file into the 
ClickFORMS 1004MC Service Wizard.
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