ClickFORMS MLS Setup Guide

III I Set up 1004MC Service with Metrolist Prime Access
1004MC

SERVICE To utilize the ClickFORMS 1004MC Service with this MLS, you must first export a data file.

PrimeAccess’
Login to Prime Access and run a search that will
capture all the sales in your market you'd like to .ortal My Listings 170 public Records My Sear
include in your analysis. Express
Easy 1
MLS#
Description
Address Easy entry for fast results
crid Extensive criteria plus save,
Commonly used fields
Map/Section Specific listing number(s)
Zip Recently added listings
oo Street address or range
Grid M5 and EW boundaries
Man/Section Man nane and =ectinni=)

Listing detail

When the search results appear, click on the
box shown to select all records.
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After you've selected all the records, click on “Gortal  MylListings  Searches  PublicRecords My Searches
the Export tab towards the top of the page.
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Summary Statistics Prepared By Reporﬁ@

(1] Fields to export

At the Export screen, select Full Fields — CSV

— Enter your email address — Click on Export. @ Full

This will send an email to your specified address O Present

with a link to download the file. O Local market
(O statistics

Select these options, enter your
email address, click on Export.

[ 2] Format to EXDM/
® csv (for MS Excel)
O (Classic for

[ 3] Send email to

your@email.com

1 emazil address

Terms of Use

m 139 listings selected (this count EXCLUDES shared listings from

An email will be sent to your address containing Thank you for choosing PrimeAccess Export from Metrolist. Your requeste
a link to download your search. Click on the link
to save your file. Export Overview:

Listing Count: 145
File Expiration: 10/12/09
Search Criteria:

Property Type: Res

Status: AU KW, S

Area: BRM

Exclude Ghost: Yes

Beds: 3-3

Baths: 2-2

Car Storage:  Garage Click on the link to
Style: Ranch1 Story download your search
Sold Date: 16

Instructions: /

Click here to retrieve your Expart file.
2. e er.
3. Inyour browser, under File, choose Save.
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° A file download window will appear. File Download - Security Warning

Click Save.

Do you wan! lo open or save this file?

; Mame; ApprasalMATREs. bit
= Type: Text Document
From: genris. marketline.com

Open Cancel ]

‘While filas from the Intemet can be usetul, this file type can patantially
@ hamm your computer. i you do not trust the source, do nat open or save
‘4

this software. What s the risk?

o A save window will appear. Select a memorable

name and location to place the file. P rre=eEETT 7 Seve
Save as ype: Text Document hd
) ) Download complete |_ ri
e Once the download is complete, click Close. o
:F 3
= Download Complets :
Saved:
You can now upload this file into the ApprakaMATRes. bt from genrls. markatin. com
ClickFORMS 1004MC Service Wizard. Downloaded: 16.1 KB In 1 o8¢ )
Dowmiboad to: C:\Documents and .. \dppraisaMaTRes it
Transfer rate: 18.1 KB/Sec b

[[] Close this dialog box when download completes

I COpen I [ Open Folder ] [ Close
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