ClickFORMS MLS Setup Guide

III I Set up 1004MC Service with Paragon

To utilize the ClickFORMS 1004MC service with this MLS, you must first setup your account to
1 004MC export in the correct format. Once you've created a customized export format, you can then
SERVICE export your searches.

Configure the Export
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| - | W
Once logged in and at the initial page, click on hip | Resources || Preferences
the Preferences button at the top of the page

and select Reports.

Reparts

Tax Reports

User Preferences | Report Vie

Select Report Vi
e Select Spreadsheets under the Manage

Reports section. Manage Reports

Spreadsheets
Details

Multi-Ups

CMA

Tour /Open House

Specialty Views

the right. Select any one of these default
spreadsheets, reconfigure the fields (outlined
below), and then save under a new name
(CF1004). Click on any one of the spreadsheets
and a window will appear.

e You will see the default spreadsheets to

o When the window appears, you will need to

select the following options:

Class: |Residential |v| Name: CF1004
Group: |Listing ﬂ
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Selected

. [ Sort H; Cod i
o Click Remove All to clear the selected column. [sot| Wame [ code[#]

i = [ Click Remove
— 1 All |

Use short label

Use short value, if available

Browse through the Available Fields on the left ~ Name: |[CF1004
and add the Specified Fields shown here, in

this exact order. Selected

The exact name of your custom fields may vary. 50.. Name Code | #

Below is a detailed description of what each [ ] Days on Market DiOM 501

field represents. They must be set up in this ] Listing Date Lst Date | 26

same order. [ ] Asking Price Ask Pri., |9

1. DOM - Days on Market; number of days a ] Contract Date Cont 132
property was listed. : -

2. List Date — The date a property was listed L] Clusmg. Date Cioss ] 133
for sale. [ Sold Price Sold P.. | 134

3. List Price — The price a property was listed L] Status Stat 14
for. [ ] Status Date StatD,, | 104

4. Pending/Contract Date — The date a

contract for purchase was signed.
5. Sold Date — The date a property closed /
transferred.
6. Sold Price — The price a property sold for.
Status — The current status of a listing (active,
pending, sold, expired, etc...)
8. Status Date — The date the property was
placed in its status.

~

Once you've verified that the fields have been
selected in the correct order, click the Save & | SsvetClse |[Revertter
Close button at the bottom of the page.

You have now configured your MLS to export ’,Q
in the correct format. Click the Home icon to "N
return to the Welcome screen. Home
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Export the Search

Run the market search you'd like to load into
ClickFORMS. When the results have finished
loading, click “CF1004” under Spreadsheets in
the Available Reports menu.

Then, click the Get All button at the top right.

Once the CF1004 report has been loaded, click
the Export button.

Several Export links will appear on the right side
of the page. Click Spreadsheet Comma Delim.

A comma-delimited spreadsheet will appear.
Enter a file name at the bottom, then click the
Create File button.

A box will appear informing you of a successful
save. The file will be located on your desktop.
You can now load this file into ClickFORMS.
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"DOM™, "Listing Date”, "Asking Price”, "Contract Date”, "Closing Date", "Sold Price”, "Stat
"165","7/17/2001%,"$125,900%, ™, ™, ™, "EXP","6/3/2003"
"3507,"11/27/2001","6136,900", 7, ™, ™, "EXP", "6/11/2003"
"273%,"10/11f2001%, 7137, 500", ", ", ", "TER", "7 /11,2002
"285%,"10/11/2001","6137, 500", ™, ™, "TER","7/23/2002"
"267,710/14/20047,7§142,900", ", ™, "TER", "11/9/2004"
224" "7/16/2001%,"6144,900%, 7, ™, ™, "EXP", ™
"2247,"7/16/2001","6144,900%, 7, ™, "EXP", ™

1947, %6/19/2001","6147,900", ", ", "EXP", ™
"1817,710/25/2001","6148,900", 7, ™, "EXP",™
"181%,710,/25/2001","$149,900", ™, ™, "EXP",™

224" 71620017, "6149,900%,, ™, ™, "EXP",™

1947, %6/19/2001",76149,900%, 7, ™, "EXP",™
"359","1/3/2002%,"§149,995", ™, ™, "EXP", "6 [f 002
"89","6/19/2001%,"§157, 500", ™, ™, ™, "EXP",™
"182%,"8/30/2001","§157,900", ", ", "EXP",™
"268","9/5/2001","§159,900",, ™, "EXF", "6/
"718","6/29/2001","6159,900%, 7, ™, ™, "TER",

1. Enter a name for
your search.

*180°,"11/1/2000","5159,900", =, "Bxp",~"| 2. Click on the Create
File button

*310%,77/2420007,"§163,9007,,™, ™, "EXP

*144°,"2/7/2001°,"5164,500°,,,
[ select All ][ Create File (ActiveX) /123 Main St.txt
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