MLS Setup Guide

ClickFORMS

III I Set up 1004MC Service with Navica

1 004MC To utilize the ClickFORMS 1004MC service with this MLS, you must first complete a one-time

SERVICE setup.

Note: Due to limitations with the Navica Custom Export fields, you should only include Active,
Pending and Sold listings when completing your analysis. The majority of Navica systems do
not allow for List Date fields to be exported. List Date is calculated through the system by

subtracting the Days On Market from the close date.

Configure the export

At the login screen, click on Resources then
Custom Exports.

e Click New Export.

click on Next Step (you will need to repeat this

o Select Residential as the property type and
setup for Multi-Unit properties).
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Select a Property Type:
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Land

Cormmercial

Fental

Commercial Lease
All Property Types

| 3 New Export
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Add these fields in this order to the Current Fieids 1o choose from: Cumrent %E[Edfd Fields.
Select Fields column. __,-' oo
When they are added in the correct order, click m“ Days on Market
Next. ADGTSSS List Price

Annual Taxes

L = Closed Date
Apx Heated SgFt

Sold Price

Important: Make sure  Days on Market Apx Heated SqFt2 SoldPree
your selected fieldsare | .y p Apx Heated SqFt3 )
inthe exactsame order  ~, o~ Apx Lot Size
as shown here Closed Date Apx Total Acreage
" SoldPrice Apx Total Heated Sqi&

Property Status

s Expx CF1004 o
Enter CF1004 as the Export Name, Select Yes ':,::M Yos ¥ ¥
for the header row, Select Tab for the column | AR e
delimiter. Then click Complete.
e
£J Complete

You have now completed your one time MLS
setup and are ready to begin exporting your
searches.

Export your searches

WView Selected

0 Run the search you'd like to use for your market

analysis. Include Active, Pending, and Sold View Al
sales within the past 2 years. When your search s
results appear, click on the drop down arrow {Email Selected

|Email All

under the Select Option menu.

Select Export All, then click the Go button. RPV Selected

IFilter Selected

| Quick Stats Selected
Quick Stats All
Reports Selected

Reports All
QUICK COMPARISON

Quick Comparison Selected

iewing 1-50 of 61 properties.

© Options:

Export All EJso
Add Selected To Cant # Return to Search Screen
Remove Selected From Ca & Print Page ”
SEARCH OPTIONS 4
View Search Critenia __ o |
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When the Existing Custom Exports window
appears, click on CF1004.

A window will appear with a download link.
Right click on this link and select Save Target
As...

A save window will appear. Select a memorable
name and location (such as your Desktop) and
click Save.
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{5 PRINT ¥ CART(0) 4 HELP

Existing Custom Expnn:s
(Exports built by you are available to you via property search results)

YWD OW

Utilities Name Header Delimiter Photos
Teoolkit Default MIA HA D
Ly WA, D
NEA N/A D

MNavica Asst. Exp

(Havica Asst. Exports built by you are available to you
resulis)

g oroperty search

/= Mavica MLS - Windows Internet Explorer

‘hl!;::

navicamls.net/ “56 e porks top_pr of . 5[ ackboxMumber=f

f=aPRINT \® CART(0) & HELP

IDOW ‘Top Producer Export

Ee:ﬁ-Riaht Click to Save As

CLOSE WINDOW “Top Producer Export

“.a Right click on this link L

¥ rad
o CLOSE WINDOW ‘Top Producer Export g BE

ext-Right Click-ta Qe de
Open
Open in Mew Window

Prink Targst %

CLOSE WIND

Save As [E”g
Save inc @' Desktop q ¥ O 2 2 E-
" :JMY Documents
| ’j ﬂ My Computer ‘t
Recent &My Network Places
B 1203_52120091140334M ‘1
T o—a B Mavicamls top producer export l\
@ 5 Shortcut b IOMEGA_HDD (E) 1
Desktop Sashortcut bo OpenOffice l

1

Name your file, select the
location you'd like to save it, and

My Documents

click on Save
My Computer Irf \\
File name: b l l Save I
My Metwork  Save as type: Test Document v | [ Cancel ]
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e Once your download is complete, click on Download complete E| @

Close.
7
—::_-& Downdoad Complete

1203_52120091144288M.l0g From wiww.seimls.net
You can now load this file into the ClickFORMS (RSN RSN RNS NSNS NRRNRANNANNSNNRSSNRRNRRS R R ERS ]
1004MC Market Analysis Wizard and complete Downloaded: ~ 45.0KB in 1 sec

. Download to: C:\Docuy, .. \Mavicamls bop producer export.log
your market analySIS' Transfer rate: 45.0KB/Sec

[] Close this dislog box when download completes

C )

,,--'——"'-\
[ Open I [ Open Fnln&w

i 1 SmartScreen Filter checked thiz download and did not report any
4 : threats. Beport an unsafe download
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