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MLS Setup Guide

Set up 1004MC Service with EZList

Go to the search screen and run a search of 
your market. You’ll need to do this before you 
can configure the export. After your search 
results have populated, right-click on a blank 
area of the grid and choose Save Grid As.

A Save Grid As window will appear.  Enter 
CF1004 for the grid name and click OK.

Right-click again on blank area. This time, 
choose Grid Admin.

To utilize the ClickFORMS 1004MC service with this MLS, you must first setup your account to 
export in the correct format.  Once you’ve created a customized export format, you can then 
export your searches. 

Configure the export
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Select CF1004 and click the Edit button.

A Grid Admin window will now appear.  Set up 
the Selected Fields column as shown. When 
finished, click OK.

When you have set up the grid, click Exit on the 
Grid Admin page.

You have now completed your one time grid 
setup and are ready to begin exporting your 
searches.

Important: Make sure 
your selected fields are 
in the exact same order 

as shown here.
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Run a search as normal to obtain all the listings 
you would consider for your market analysis.  
When the search results appear, click on Load 
Grid and select CF1004 from the drop-down 
menu.

Right-click on the grid, and choose Select All.

Right-click again on the grid, and choose 
Export Selected Listings to CSV.

A file download window will appear. Click the 
Save button.

A save window will appear. Select a memorable 
name and location (such as your Desktop) and 
click Save.

When the download is complete, click Close.
You can now load this file into the ClickFORMS 
1004MC Wizard.

Export your searches
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