ClickFORMS MLS Setup Guide

III I Set up 1004MC Service with EZList

To utilize the ClickFORMS 1004MC service with this MLS, you must first setup your account to
1 004MC export in the correct format. Once you've created a customized export format, you can then
SERVICE  export your searches.

Configure the export o0 $0,000 1984 1953
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0o Salact All

Go to the search screen and run a search of 00 Deselact Al

your market. You'll need to do this before you add to Briefcase

can configure the export. After your search = Add Selected to Briafcase

results have populated, right-click on a blank  °° fild Current Selection to

area of the grid and choose Save Grid As. - LS mnl U Right click on a blank area of
oo search results grid and click on
= Grid Admin Save Grid As
oo Export Selected Listings &
00 Export Selected Listings t
oo I want to show this listing
00 Create website from Selected Listings
00 Craate CMA from Selected Listings
00 Yiew on Zillow
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| Save Grid A

A Save Grid As window will appear. Enter Enter a name for this grid:
CF1004 for the grid name and click OK. CF1004

[IMake this the default grid for this listing type?

Selact All

Deselec All
Right-click again on blank area. This time, add to Brifcase
choose Grid Admin. Add Selected to Brisfease

Add Current Selection to a Prospect
Add Selacked Listings to a Prospect
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Export Selected Listings to Excel
Export Selected Listings to G5V

I want to show this listing

Create website from Selected Listings
Create CMA from Selected Listings
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(@, Grid Admin -- Webpage Dialog

Select CF1 004 aﬂd CliCk the Edit bUttOﬂ. = http: ) eayptianweb, ezlistrls. comfCustomariddrind bt
Select a grid: 2 [select an action
Default Residential (Default) [ Edit |
| 1004hAC-4b ——————
CRTMN . ’ Rename ]
m ’ Delete ]
[ Load ]
[ Make Default ]
[ Exit |
. . . . Available Fields Selected Fields
A Grid Admin window will now appear. Set up
o hH Serial # b] Total Days Active
the Selected Fields column as shown. When Occupant # Entry Date
B8 g Qriginal Listing Price 9 (Listing Price
ﬁmShed’ click OK. Owner 1 First Name "- . Pending Date ~
Owner 1 Last Name ~ wm™® = Closing Date
Owner Phone 3 Selling Price
k Personal Prop Incl — | Status
Important: I\/Ig esure [Total Days Active Erooopferty Type Off Market Date
your SeleCted ﬂelds are Entry Date Room 1 Dimension
in the exact same order |Listing Price Room 1 Flooring (]
as shown here. |Pending Date oK | [ cancel
Closing Date
Selling Price
Status
Off Market Date

Edit

Rename

When you have set up the grid, click Exit on the
Grid Admin page.
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You have now completed your one time grid
setup and are ready to begin exporting your
searches.

Exit B
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Export your searches

Run a search as normal to obtain all the listings
you would consider for your market analysis.
When the search results appear, click on Load

Grid and select CF1004 from the drop-down
menu.

Right-click on the grid, and choose Select All.

Right-click again on the grid, and choose
Export Selected Listings to CSV.

A file download window will appear. Click the
Save button.

A save window will appear. Select a memorable
name and location (such as your Desktop) and
click Save.

When the download is complete, click Close.
You can now load this file into the ClickFORMS
1004MC Wizard.
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7| File Download

‘ Do you want to open or save this file?

H.)
From: egyptianweb. ezlistmls.c

: oo (] (

|9

Mame: Gridview, csv

Type: Microsoft Excel Comma Separated Values File

Save

][ Lam:el ]

While files from the Internet can be useful, some files can potentially
harm your computer. [ you do not tust the source, do not open or
save this file, ‘whal's the risk?

File nare My 1004MC Desrbssd vl [ sae ]
Save a hpe Microsoft Excel Comma Separaled Vahes Fils | » Cancal

LOX

Download complete

7h
=4 Download Complate

Sarved:

AppraisalMATRES. et from genris.marketine.com
Downloaded:

Download to:
Transfer rate:

18.1KB in 1 sec
C\Documents and .. \AppraisahMATREs. bt
18.1 KB/Sec

1 [ ciose this dislog boxwhen download completes

Open I I Open Folder ] I Close
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